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CHIPPENHAM TOWN COUNCIL 
 
Minutes of a meeting of the Community Donations Sub Committee held at the Town 
Hall, High Street, Chippenham on Thursday 9th April 2015 at 4pm. 
 
COUNCILLORS 
PRESENT:  Desna Allen  

David Powell 
Sandie Webb 

   
OFFICERS 
PRESENT:  Charlotte Starkie, Head of Finance and Administration 
   Sara Oliver, Head of Marketing and Communications  
 
PUBLIC  
PRESENT:  Nigel Thomas (Chippenham Twinning Association) 
   Cllr John Scragg (Chippenham Twinning Association) 

Dr William Henry (Rotary Club of Chippenham Wiltshire Vale) 
Len Goodridge (Rotary Club of Chippenham Wiltshire Vale) 
Tom Mallard (Riverbank Studios) 
Guy Britton (Riverbank Studios) 
Ray Dawson (Waste Not Want Not) 
Phil Reade (Waste Not Want Not) 

 
 
PUBLIC QUESTION TIME  
 
There were no written or verbal questions from any member of the public.  Applicants were 
given an opportunity to speak in support of their application, outline their rational and 
answer questions, under the relevant item. 
 

 
1. APOLOGIES FOR ABSENCE 
 
There were apologies for absence received from Councillors Martin Coates and Andy 
Phillips.  
 
2. DECLARATION OF INTEREST 
 
Councillor David Powell declared a non-pecuniary interest in the Golden Oldie application, 
but stated that he would vote on the application.  
 
3. MINUTES 
 
The draft minutes of the meeting held on Thursday 4th December 2014 were approved as a 
correct record and signed by the Chairman.  
 
4. CHAIRMAN’S ANNOUNCEMENTS  

 
 There were no Chairman’s announcements. 
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5. REQUESTS FOR COMMUNITY DONATIONS  
 

a.  Chippenham Twinning Association request for £500.00 
 
 A representative from the organisation was present and answered questions.  The 

response to being asked why the Association should be supported by Chippenham 
Town Council was that the Twinning Association is supported by ordinary people 
who promote the Twinning Association through a formal relationship and the money 
is used to subsidise trips, entry fees and meals enjoyed by the visitors but not the 
hosts. 

 
 RESOLVED that the Chippenham Twinning Association receive £500.00 
 

b. Wiltshire Mind request for £2,603.50 
 

No one was present from the organisation to answer questions.  Whilst councillors  
recognised the value offered by this organisation they all agreed that the request was 
for a large sum of money, and proposed unanimously that a grant of £1,000.00 be 
awarded. 
 
RESOLVED that the Wiltshire Mind receive £1,000.00 

 
c. Golden Oldies request for £574.56 

 
No one was present from the organisation to answer questions. Members agreed 
unanimously to support the full request.  
 
RESOLVED that the Golden Oldies receive £574.56 
 
d. Waste Not Want Not request for £2,000.00 

 
A representative from the organisation was present and answered questions.  Asked 
about the organisations long term future, they responded to say that they had been in 
existence since 2002, had sufficient funds to run until May 2016 and were hoping to 
continually fund raise to give a further 12 months running costs.  80% of their clients 
were from within the Chippenham parish.   After a discussion about the amount to 
award the proposal by Councillor Powell to award £1,200.00 was unanimously 
supported. 
 
RESOLVED that Waste Not Want Not receive £1,200.00 
 
e. CPM Sound Ltd (Riverbank Studios) request for £930.00 
 
A representative from the organisation was present and answered questions.  They 
explained that the money was to fund several weekly music tuition courses and to 
provide equipment.  Their scheme was affordable to the disadvantaged as fees were 
kept low, and Green Square Housing Association had offered some financial support. 
Members were in favour that the organisation receive the full request 
 
RESOLVED that the CPM Sound Ltd (Riverbank Studios) receive £930.00 
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f. Rotary Club of Chippenham Wiltshire Vale request for £500.00 
 

A representative from the organisation was present and answered questions.  The 
grant would be used towards keeping entry fees in the Dragon Race 2015 as low as 
possible. Members agreed unanimously to support the full request.   
 
RESOLVED that The Rotary Club of Chippenham Wiltshire Vale receive £500.00 

 
g. Chippenham Folk Festival request for £3,500.00 

 
No one was present from the organisation to answer questions.  Members agreed that 
this was a substantial request and that the town council could not continue to support 
as it might have in the past, in times of cut backs.  Members agreed unanimously to 
support a grant of £2,000.00 
 
RESOLVED that the Chippenham Folk Festival receive £2,000.00 

 
h. Sheldon School request for £1,015.00 

 
No one from the school was present to answer questions.  Members discussed that 
other organisations that are purchasing defibrillators and associated hardware are 
needing to apply to several organisation for funds, and that the catchment area of 
the school was much wider than the parish of Chippenham, and on these ground 
rejected the application. 
 
RESOLVED that Sheldon School do not receive a grant. 
 
i. Wiltshire Music Centre Trust Ltd request for £325.00 
 
No one from the organisation was present to answer questions.   Members agreed 
that they wished to support youth music, but that the application was vague. They 
agreed to award a grant of £150.00 
 
RESOLVED that the Wiltshire Music Centre Trust Ltd receive £150.00 
 
j.  The Wiltshire Bobby Van Trust request for £500.00 
 
No one from the organisation was present to answer questions.  Members agreed to 
unanimously award the full request. 
 
RESOLVED that the Wiltshire Bobby Van Trust receive £500.00 
 
It was confirmed that £7,354.56 had been committed to expenditure from this 
meeting, leaving £19,285.44 for the remainder of the financial year for community 
donations.   
 

6. FEEDBACK FROM FORMER GRANT RECIPIENTS  
 
 Members were pleased to read feedback from the recipients of Community 
 Donations awarded in May 2014.   
 
 RESOLVED that Members note the reports.  
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7. TO CONSIDER THE DONATIONS CRITERIA 
 

Members considered the report provided by the Head of Finance and Administration.  
It was agreed that the amendments to the criteria be adopted and that the simplified 
version of the criteria be implemented (copy at Annex A).   

 
RESOLVED that: 

a.  The simplified criteria be adopted with immediate effect  
 

b. The criteria be reviewed when requested by its parent committee (S&R), when 
the objectives of the council were amended, when there was a need for 
change (legislative changes) or when a new council was formed.  

 
c. For Standing Orders to be updated to reflect the existence of this committee, 

its delegated authority and the criteria adopted. 
 

Members requested that the Head of Finance and Administration produce a report to 
circulate to all Councillors on the powers (S137 and the General Power of 
Competence) bestowed on parish and town councils to award community grants.  
 
Members asked if the Business Improvement District would be a preferable 
organisation to fund some of these requests in the future.  The Head of Finance 
replied to say that the Town Council had its own specific legislative powers that 
enabled it to award local grants. It was suggested that organisations might be able to 
apply to the BID for grants in future. 

 
8. ITEMS FOR FUTURE AGENDA 
 

No items were proposed. The next meeting would take place on Thursday 20th 
August 2015.  

 
9. PRESS RELEASE 

 
RESOLVED that responsibility for any press releases be delegated to the Head of 
Marketing and Communication.  

 
The meeting concluded at 4.45pm.  
 
These Minutes are subject to confirmation at the next meeting 
 
Signed on behalf of the Committee as a true record of the meeting 
 
 
 
 
 
 
Chairman:      Date: 
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ANNEX A TO THE MINUTES DATED 9th APRIL 2015  
 

COMMUNITY DONATIONS SCHEME CRITERIA (adopted 9th April 2015) 
 
The council will only consider applications that: 
 

1. Support the council’s objectives:   

 A Vibrant Town Centre 

 A Sustainable Environment 

 Neighbourhood and Community Benefits 
 

2. Support the voluntary and community sector in improving the quality of life for 
residents of Chippenham 

 
3. Demonstrate that there is a clear need for financial support 

 
4. Demonstrate that the organisation is non-profit making  

 
5. Demonstrate that the core activity is based within the parish boundary of 

Chippenham  
 

6. Demonstrate that the organisation’s service/activity must directly benefit the residents 
of Chippenham, as will the proposed project  

 
7. Provide evidence and supporting documentation of having sought financial support 

from other organisations 
 

8. Provide financial information as relevant to their level of operation.  Ideally the 
organisation should have a bank account with two signatories. Where this is not in 
evidence then other financial information must be provided  

 
9. Give recognition to Chippenham Town Council through its publicity and publications 

 
10.  Are in agreement to attend the annual town meeting and provide information on the 

activities of that organisation  
 

11.  Provide feedback to Chippenham Town Council on how the grant was used within a 
set period of time 

 
12.  Provide additional information of applications made to match funders where the 

application is for more than £1000  
 
The Council will not normally support:  

1. Applications prepared or endorsed by members or employees of Chippenham Town 
Council  
 

2. More than one application from the same organisation for the same project within a 
12 month period  
 

3. Applications from individuals for sponsorship purposes  
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4. Retrospective applications  
 

5. Applications that cover general revenue costs such as:  

 routine maintenance  

 repair of equipment  

 salary or administrative costs  
 

6. In exceptional circumstances the Town Council may choose to support an 
organisation for more than 1 year subject to current legislation and within the term of 
the current administration. An explanation of the reasons for medium term funding 
will be required.  The commitment to funding would not normally exceed four years.  
The Council may seek a meeting with the applicant to seek additional information. 


